Intergroup Archivist - Job Description

The following are set out as ideal guidelines to be considered in the context of an informed group conscience. Interest in the history of AA and archival work would be helpful. Nobody can be expected to have the understanding and skills for the job, right from the start. This is one reason why Archives role is non-rotational, because it is a continuous learning exercise. Storage of materials should not be problematic; ways can be found of safely storing all materials if the issue is raised with your Intergroup.

Initial requirements:

· Ideally, have completed one or more posts within the service structure.
· Be prepared to make a long-term commitment to the post.
· Be prepared to learn archives skills and local AA history.
· Collect Intergroup minutes and other reports of Intergroup activities.
· Have working experience of AA Service Structure and Traditions. 
· Be prepared to be a named person in the Confidential Directory.
· Use the Intergroup Archivist AA e-mail supplied by GSO (to set this up contact EmmaWilson@gsogb.org.uk).

After settling into the job:

· Encourage enthusiasts to document the history of their group.
· Liaise and cooperate with the Regional Archivist regularly.
· Regularly report to Intergroup on work done or planned or just tell them who you are and what you are trying to do.
· [bookmark: _Hlk120365588]Have working knowledge of the AAGB Archives Policy and Procedure document.	Comment by Barbara M: Review and check if should be merged
· Have working knowledge of the guide for Alcoholics Anonymous Great Britain Intergroup and Regional archivist
· Encourage others to keep memorabilia and paperwork and make provision in their Will for donating their archives to AA (Don’t throw me away I belong to AA).	Comment by Barbara M: Bookmark suggestion for discussion at September Network meeting
· Set up an inventory of who is keeping what. 	Comment by Barbara M: add hyperlink to Guide for AAGB Intergroup and region archivists 


When confidence begins to grow through meeting with the Archives Network and developing an understanding think about archival projects.

Suggestions may include (but are not limited to);

· Developing various forms of archival displays for conventions.
· Start cataloguing your collection.
· Turning information collected into another form, for example write a 1-page history of service disciplines from Intergroup reports.
· Gathering archives enthusiasts to work on bigger projects, for example the history of the Intergroup.
· Encouraging members to preserve and donate their AA materials to the Archives. 	Comment by Barbara M: link to waiver form

.
“The main purpose of archive activity is to keep the record straight so that myth does not predominate over fact”. – Bill W.

“We need to preserve the richness of our heritage to ensure the future”- Bill W.
“Whenever a society or civilisation perishes there is always one condition present: they forgot where they came from”. (Carl Sandburg)
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